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1. PURPOSE AND SCOPE

The purpose of the Royal Australasian College of Surgeons (RACS) includes the
determination and maintenance of professional standards for the practice of

surgery in Australia and Aotearoa New Zealand.

The Australian Medical Council (AMC) and Te Kaunihera Rata o Aotearoa -
Medical Council of New Zealand (MCNZ) accredit RACS to provide a CPD
Program to surgeons in Australia (‘CPD home’) and Aotearoa New Zealand.

Under this accreditation, RACS is responsible for ensuring any alternative CPD
Programs that are recognised under RACS’ accreditation meet the AMC and
MCNZ standards.

Practitioner access to the RACS CPD Home and recognised programs is
available to financial members of RACS.

This policy outlines how RACS assesses and undertakes quality assurance of the
Australian Orthopaedic Association (AOA) and New Zealand Orthopaedic
Association (NZOA) (‘host organisation’) CPD Programs.

RACS is not accepting any new applications.

This policy should be read in conjunction with the CPD Program Regulation and
other associated policies and standards (see Associated Documents).

2. KEYWORDS

Continuing Professional Development (CPD), CPD home, CPD Programme,
Audit, specialist surgical society, Australian Medical Council, Te Kaunihera Rata
o Aotearoa - New Zealand Medical Council, accreditation.

3. BODY OF POLICY

3.1.Initial Recognition

Frequency: One-Off

The host organisation must apply in writing. A form will be provided by RACS
to facilitate the application

Requests must be received at least 9 months prior to the calendar year in

which the host organisation is seeking recognition.
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3.2.

3.3.

Applications are reviewed by the Professional Standards Committee (PSC)
and subject to their endorsement, approved by the Professional Standards
and Fellowship Services Committee (PSFSC).

A fee may be charged for this accreditation process.
On-Going Recognition - Renewal of Accreditation

Frequency: As required — dependent on AMC/MCNZ accreditation period.

When RACS is required to complete a full reaccreditation cycle by the AMC
and MCNZ, RACS will complete a full desktop audit of a host organisation’s
CPD Program. The audit will align to the accreditation criteria set by the AMC
and MCNZ.

RACS will require the host organisation to provide a current copy of all
guidelines and associated documents as outlined in the AMC and MCNZ
accreditation criteria and make changes as directed to ensure continued
compliance with the standard.

A fee may be charged for this reaccreditation process.

Monitoring and Evaluation

Frequency: Annually

The host organisation is required to submit an annual report each year,
aligning to the reporting schedule of the AMC and MCNZ.

RACS will provide a template which requests information that may include
the following (or additional information as required):

- Updates to governance or staff profile

- Participants who can enrol in the CPD program

- Changes to the CPD Program requirements (also see 3.4)

- De-identified information about reconsideration, review or appeals for
individual CPD certification consistent with principles outline in RACS
RRA policy.

- Outcomes of verification of individual’s CPD activities

- Issues identified from audit of CPD participants records or challenges
associated with compliance (where applicable)

- Key learnings from the monitoring and evaluation framework
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3.4. Notification of Change

Frequency: As required when a program change is planned.

The host organisation must notify RACS in writing of a planned change to
any part of the CPD program, prior to the change occurring.

An initial assessment of the proposed change will be undertaken by the
Manager, Professional Standards and in consultation with staff at the host
organisation, to determine if the change aligns to the AMC and/or MCNZ
standards. Advice may also be sought from the RACS Executive Director for
Surgical Affairs (Australia) or Surgical Advisor (Aotearoa New Zealand).

Where a formal decision is required, the PSC will have oversight and
responsibility. A surgical and/or administrative representation from the host
organisation will be sought to attend the PSC meeting. The host organisation
will be provided with an outcome of the PSC’s decision within 10 business

days.

3.5.Compliance

Frequency: Annually

To meet AMC and MCNZ reporting obligations, RACS requires the host

organisation to submit a list of all CPD participants in their program and their
compliance status to RACS. A template will be provided by RACS to support
this reporting. The timeline for providing this information will be directed by
the reporting requirements of the AMC and MCNZ.

RACS will provide compliance reporting on behalf of its current members and
subscribers.

3.6. Appeals

Appeals are managed via the Review, Reconsideration and Appeals Policy.

4. ASSOCIATED DOCUMENTS

Continuing Professional Development (CPD) Guide
Policy — CPD Participation and Compliance

Policy - CPD Verification

Policy - CPD Exemptions
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CPD Standard - Audit and Peer Review
CPD Standard - Education Activity

CPD Standard - Learning Plan
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