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Third party delegation of cases – Delegates user guide. 
 
The Audits of Surgical Mortality (ASM) have made enhancements to their online interface to allow 
Fellows to delegate their Surgical Case Forms (SCF)’s to third parties for completion. Once the 
delegate has completed the SCF it will be returned to the original case owner for review before it is 
submitted to the audit office. 
 

1. When a Fellow delegates a case to a third party they will receive an email. If the delegate has 
already registered with the audits the email will contain a link to the Delegates Interface (DI) 
asking them to log on to complete the SCF. If the delegate has not previously registered with 
audits they will receive a link to a registration page where they will be asked to enter their 
details. 
 

2. When the delegate logs into the DI they will see a table containing their pending SCF’s. To 
start a SCF, double click on the row. 

  
 

3. The SCF will open and you can begin entering the case details. As you answer each 
question, the section will expand and collapse based on which fields required an answer. 

 



 
 

4. At any point you can save your progress by clicking on the save button at the bottom of the 
screen. You can also discard your progress by clicking on the arrow and choosing the close 
option. 

 
 

5. To view which questions are still awaiting responses click the show error button. 



 
 

6. A popup will inform you which questions are still awaiting responses and allow you to 
navigate to them. 

 
 

7. Once all the required sections are complete the “show errors” button will change to a “Submit” 
button and you can submit the case. 

 


